Track It Forward Documentation

Accessing the Track It Forward Program:

Enter Https://trackitforward.com in your url.

Log into the site

e You will see the screen to the right. TRAGTD newiworts woiesror wiceg v son [
e C(Click on the “Sign In” button to move
to the next screen. Easy VOI unteer
L ] .
Time Tracking
Track volunteer hours.with easelStreamline
y with ourSimple,volunteer time
tracking platform, '
=
Free 30 day trial. No credit card required.
&
. 4 TRACKIT T |

e Enter your email address.
e Enter your password. The default
password is your email address.

Signing up for events

Click on the “Events” button
Do not use the “Log Hours”
button. (Information entered
using this button will be deleted.
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Sign In Below Our Most Recent Article

Username or Email: *
Enter your Track it Forward username or email oddress.

neil-d@outlook com

Password: *
Enter the possword that accompor

) Show Passw\

ur username.

Club tracks 100 Service Projects with
Custom Event Calendar

read guide

HowitWorks  Whoit'sFor  Pricing  Help

“ FORWARD (ke
To signup
BESA MN / for events
PONCT =
USE
Make changes Edit Profile
to your profile
export all hours
Change Password & Email
Logged in as neil-d@outlook.com
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Track It Forward Documentation
Scroll to the event to access signup.

Note each event indicates how many open
slots are available. The key is Open/total
slots.

Click on the event you want sign up for.

Events may have multiple slot types
available.

They will be listed as the example to the
right indicates.

Click on the position you desire.

You will get this screen
Click on the “Sign Up” Button

Enter message is optional
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Monday Thursday Friday

Sunday

February @ @ @ o @ @

i

February @ @ @ @ @ @
W

Saturday

Winter Skeat
0/3 R5VPs

Wednesda) ‘Winter Skeat
ST 03 RSVPS
0/3 RSVP's
warch @ o] ® o) o] o] ®
i Wardnesday Winter Sheet
shool. Sheet 043 REVPs
/2 HSVPs 073 RSVPs
waren @ o o ® (4 ® o
Wednasday Winter Skeat
Skeat 0/3 R5VPs.
0/3 R5VPs
waren @) e} ] 0] (1] 2] 2]
‘Wednesday ‘Winter Sheat
Sl 043 RSVPs
0/3 REVP's
warch @ 2] o 9 (2] (-] o
Wednesday Winter Shect
s 043 RSVPs
D73 RSVPs
ﬁ'ﬁ' BESA MN 0 eorbends et 5100
Log Howrs Thars Fuerts Arrauar
Saturday Public Shooting Frevious | Kest
Saturday, April 20 2024
Zaturday Mublic Shooting
B:fGam - 1:00pm & Lead RS0 y 111

8:30am - 1:00pm  © RSO C Ll C
T

S:00am - 5:00pm £ Shotgun RS0
Greater

& Lead RSO tQ ‘i

12:30pm - 500pm & RS0 > 2/6

f:30am - 4:30pm

12:00pm - 5:00pm

Contact the event organizers: Jim Schultz

Message to Organizer
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You will get the next screen.
Confirming your sign up slot.

You will also get an email looking like
this.

Note there is an attachment for adding

this to your calendar. Download to use.

You will receive a reminder 2 Days before your assigned time slot

Saturday Public Shooting
Saturday, May 11 2024

Saturday Public Shooting

$:00am - 1:00pm Lead RSC

§:30am - 1:00pm RS0

9:00am - 5:00pm Shetgun RSO
9:30am - 4:30pm Greeter
12:00pm - 5:00pm Lead RSC

12:30pm - 5:00pm RO

_—

Previcus | Next

e I
Meil-test Diamond ®
0/4
0
0/
bie

To neil-d@outlook.com

] saturday-public-shooting.ics -

1KE

You just signed up for a shift for Saturday Public Shooting on Saturday, May 11th

2024.

+] 8:30am - 1:00pm

o RSO

o Rifle & Pistol range RSO

View this event on Track it Forward.

TRACK IT
FORWARD

The orientation will start promptly at the time listed. Please arrive at least 15 minutes before this time.

End of registering for time slot
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CHECKING your Worked Hours

From most screens you can click on the
Log Hours Button

CLICK on "Log

© Refer Friends &
Hours to bring up

I it this screen
On the right you will see X/8 Hours. The X
will represent the number of work hours Log Haurs imesheet
that have been validated. e oo ber st a0ae
=i IR Requirament: 0/8 Hours
The validation does not happen bstavolunteeredii
automatically. This process is triggered by Fev -2 o 2024 1
the work leader submitting the pink work | fsciviy: Do NOT Once yau log hours, they!ll appear here!

slip to (Jim’s) team. | |-
otes:

You should get a White and Yellow work
slip when you compete your work time

from the project leader. You will need

the white slip at the end of the year if

o USE

there is a discrepancy in logged hours.

Changing your Profile Information

From most screens click on
the “account” button.

CIICk on @ Refer Friends & Get $100!

account to get,,
to main screen A@
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That will bring up the Main Screen.
From this screen you can choose the type
of changes you want to make.

Edit Profile
> Possible Changes to your contact
information

e Change Password

e Customize your user name

e Change your email address.

e You will need to inform
Membership of any changes to
email address or phone
number.

Profile || Motifications | Remove from Site

First Name: *

Meil-test

Last Name: *

Diamond

Phone Number:

6127604006

Volunteer Type:

- Sel DO,NO T CHANGE

Badge Number:

Sign out Procedure
Click on the “My Account” button.

TRACKIT
FORWARD

Then click on Sign Out
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BESA MN

“

Edit Profile

export all hours

Change Password & Email

Logged in as neil-d@outlook.com
Sign Out

Account information

b
Username: * create,
Shoces crw afumect puntiuntice  mat alimesl axivps oo pwiods Iyphans o o T
e ot puntunhion o mut alime asvg for pwi, Hyphan Rg,n user

name

Neil-Test

i

st j You need to advise
wc«_-cmWW.mmw Membership

Password: Administrator if you
change your email.

The Member profile

Confirm password:

CIShow Password

How it Works Who it's For Pricing Help

Sign Out

Track-it-Forward Doc
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CHANGE Your Password, when forgotten

You can Reset your password if you forget yours by clicking on the link below.
1) Click on this link to automatically login
2) Change your password

If for some reason the above link does not work, please do the following:
1) Go to http://www.trackitforward.com/user/password

2) Enter your email address and we'll send you a new link

3) Check your email and click on the link

4) Change your username and password

; ; ;Sé\clvl(ArRrD How it Works Who it's For Pricing Help Signin
Reset Your Password Not working? Here are Some Tips
Username or e-mail address: * » Only send the password reset once. We send you a

special token and only the most recent token actually
works.
» Check your SPAM folder. Sometimes email system classify
automatic emails like this into the SPAM folder.
« Give it a minute. Email is near instantaneous, but there
Suddenly remember your password? Sign-in! are delays along the way sometimes.
Don't have an account yet? Register at your volunteer site page « Notify your manager to reset your password. Any
Qrcreate 3 HEw Site. manager at your site should be able to reset your
password. (Note: This is not possible if you are part of more

than one volunteer site.)

TRACKIT
FORWARD
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https://www.trackitforward.com/user/reset/703503/1704472296/i8I6ZY43qooae6ElFUarCZ1ivpU?redirect_to=site/besa-mn
http://www.trackitforward.com/user/password

