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Accessing the Track It Forward Program: 
 

Enter  Https://trackitforward.com in your url. 
 

Log into the site 

 

 

• You will see the screen to the right. 
• Click on the “Sign In” button to move 

to the next screen. 
 

 

 

 

 

 

 

 

 

•  

• Enter your email address.  
• Enter your password. The default 

password is your email address.  
 

 

 

 

 

 

Signing up for events 

 

 Click on the “Events” button 

Do not use the “Log Hours” 
button. (Information entered 
using this button will be deleted. 

 

https://trackitforward.com/
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Scroll to the event to access signup.  
 

Note each event indicates how many open 
slots are available. The key is Open/total 
slots. 
 

Click on the event you want sign up for. 
 

 

 

 

 

 

 

 

 

 

 

 

 

Events may have multiple slot types 
available. 
They will be listed as the example to the 
right indicates. 
Click on the position you desire. 
 

 

 

 

 

 

 

 

 

 

 

 

You will get this screen 

Click on the “Sign Up” Button  
 

Enter message is optional 
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You will get the next screen. 
Confirming your sign up slot. 
 

 

 

 

 

 

 

 

 

 

 

You will also get an email looking like 
this. 
 

Note there is an attachment for adding 
this to your calendar. Download to use. 
 

 

 

 

 

 

 

 

You will receive a reminder 2 Days before your assigned time slot 
The orientation will start promptly at the time listed. Please arrive at least 15 minutes before this time. 
 

 

End of registering for time slot 
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CHECKING your Worked Hours 

 

 

From most screens you can click on the 
Log Hours Button 

 

On the right you will see X/8 Hours. The X 
will represent the number of work hours 
that have been validated.  
 

The validation does not happen 
automatically. This process is triggered by 
the work leader submitting the pink work 
slip to (Jim’s) team. 
 

You should get a White and Yellow work 
slip when you compete your work time 
from the project leader.  You will need 
the white slip at the end of the year if 
there is a discrepancy in logged hours. 
 

 

 

 

 

 

Changing your Profile Information 

 

From most screens click on 
the “account” button. 
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That will bring up the Main Screen. 
From this screen you can choose the type 
of changes you want to make. 
 

Edit Profile 

➢ Possible Changes to your contact 
information 

• Change Password 

• Customize your user name 

• Change your email address. 
• You will need to inform 

Membership of any changes to 
email address or phone 
number. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Sign  out Procedure 

Click on the “My Account” button. 

Then click on Sign Out 
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CHANGE Your Password, when forgotten 

You can Reset your password if you forget yours by clicking on the link below. 
1) Click on this link to automatically login 
2) Change your password 
 
------------------------------------------ 
 
If for some reason the above link does not work, please do the following: 
1) Go to http://www.trackitforward.com/user/password 
2) Enter your email address and we'll send you a new link 
3) Check your email and click on the link 
4) Change your username and password 

  

     

 

https://www.trackitforward.com/user/reset/703503/1704472296/i8I6ZY43qooae6ElFUarCZ1ivpU?redirect_to=site/besa-mn
http://www.trackitforward.com/user/password

